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INSTRUCTIONS FOR THE VISITING OFFICER (DAY WISE)

DATE
Day 0

INSTRUCTION
Meeting
deputy
commissioner
his/her team

with

and

| ACTION POINTS

d.

b.

Take print outs of filled booklets of B2V1, B2V2 and B2V3 from
www.kpanchayat.in

Also take print outs of the summarized excel sheets of the previous
phases from www.jkpanchayat.in

- Collect ATRs on issues raised during previous 3 phases from the

office of Deputy Commissioner (Planning deptt)

. Take prints of blank 2 booklets of B2V4 from www.jkpanchayat.in

Take plans for 2 previous years and ATRs from the planning deptt
Complete trainings on different components of B2V4 being
organized by respective Deputy Commissioners

. Collect List of new works started/ ongoing/ completed during the

previous and current Financial year under the following heads:
v" PRI grants

v" District Plan

v UT plan

v" MGNREGA

v" Other schemes of other departments

v" Any other work

h. Plans/ beneficiary lists:

v" MGNREGA draft plan document for the year 2022-23.
v List of Awaas+ beneficiaries alongwith IHHL Convergence
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10. Attempt saturation of deliverable so lanabhiyan and

wherever deficiencies found, lead a drive to achieve all
deliverables

11. Assess effectiveness of sanitation campaign in the
panchayat

2 Ensure self employment activities for 15 youth per
panchayat

13. Wherever possible, distribute employment letters for
people selected under various government employments

14. In the evening, hold inormal meeting with senior citizens,

govt employees including retired employees, ex servicemen,
youth club, and any citizens of the village who are enrolled in
college/university

15. Open discussion on Nasha Mukt Abhiyan

Day2 |Have a meeting 1, Discussion on the and assess the progress of different schemes

with all relating to the localized SDGs prioritized for that village as per
stakeholders- deptt the resolution passed by that Gram Panchayat on 21* April 22,
officials and on National Panchayti Raj Day.

panchayat members | 5 sepsitize village residents about myScheme”  portal

(myscheme.in) which includes information about all the schemes
being run by Central/ State/ UT govt across the country







16. Hold meeting with panchayat members to discuss about
corruption menace and steps required to make J&K corruption
free

17 Obtain a candid assessment about performance of various
deptts including fair feedback about discrepancies in functioning

18, Check the status of Nasha Mukt Abhiyan and reporting
of drug addicts to Deputy Commissioner.

19. Identify Tourist Destinations, Circuits, Theme Treks,
Identify Homestays, provide support for tourism activities
through Village Cooperative

20. Organize Talent Hunt at Panchayat Level

21. Conduct social audit of atleast § works under following
schemes:

a. MGNREGA
. PMAY

. IHHL tollets and payments
CSCs

. AMRIT SAROVARS

22, Hold a mabhilasabha and a balsabha and record
proceedings in the format given

23. Inaugurate village haat under JKSRLM

o

m o n

24, Check if youth clubs are formed in the Panchayat and what
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ENERAL INSTRUUTIONS

1. The visiting officer shall refrain himself/ herself giving or offering any commitment on behalf
of the government and shall adopt an unbiased attitude in reporting issues. As far as possible,
his/her observation should be based on a fair and analytical view emerging from his/her
interaction in the village.

2. He is going to the village as planning officer, not for sanctioning any works or for making any
commitments.

3. While preparing village development plan, he has to ensure that, demands are prioritized and
reflected under available schemes, wherever necessary the larger works are to be referred to

administrative deptt under CSS/UT plans under intimation to DCs and rest of the works to DCs
for reflecting it under district/CSS plans

4. His work shall be hard core planning and audit and is not a PR exercise.

5. Focus of visit are youth, skills, self-employment, nasha mukt, bhrashtrachar mukt, Rozgar
yukt J&K, besides to carry forward the activities during Jan Abhiyan and saturate them.
6. In addition attention may be given to the following areas
a. Make full use of Centrally Sponsored Schemes
b. Saturation of individual beneficiary schemes
c. Self-employment schemes
d. Bank linked schemes- including departmental subsidy schemes
e. Empowerment and transparency through digital initiatives
f. Effectiveness of grass roots machinery -



i. Patwari, VLW present and available \
‘Available funds utilized in public interest and as per Gram mmm_aw res

Fairness in governance
CSS/Individual beneficiary schemes etc
BrashtacharMukt J&K
Bhai Mukt J&K
] . NashaMukt J&K
h aﬂhﬁwﬂwmﬂ ..ﬁmﬂm:n:m.. Panchs, BDC Chairperson) shall be rmuﬂ mn z..m mo

n_ nwm_uu:nr are E.mmm:n at _.._._m time of inauguration and ceremonies.
visitingofficer shall ensure that COVID protocols are strictly followed n:l:m nrm







N mewna_nn in the Panchayat:
e
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ity () b&.\
nwadi Centre {V/N) 0%
ovt/private]
._-ﬂm_mw%ﬁiuwza__ﬂ 43
S: rs — details, location, condition ™0

nﬁ:wnﬂnmm nmnm-_m.E-._mn:m_.*_._:ﬂ_n:m._n_.:n” n?__m\b..un E _..va %_;Gf
i&% (¥7n) .

,Euua:nﬂ: q_.:_...nnm:nm names, little details on historical/cultural importancs wmn. :

K

mz__n__:mm. names, year of construction ™#
; _mmn Buildings- names h_r._r___%% conke

:-rl.:




DAY 1 ACTIVITIES

AGENDA 2: DIFFERENT INSTITUTIONS/INFRASTRUCTURE PROJECTS TO BE VISITED

counters/outlets

AMRIT SAROVARS Visit, verify
KhidmatCentres and 4. create Generate awareness on 225 schemes
particularly G2C schemsAapkiZaminAapkiNigrani,
: Beams, janbhagidari, digital J&K
CsC counters/JKB/PSB | a) Status of counter

b) Number of visitors

INCOMPLETE BUILDINGS/PROJECTS

Verify E.:.ﬂ.rmﬂ identification and redistribution done

PDS

Visit, evaluate, online status

Visit- evaluate, status of staff, equipment and quality

MY SCHOOL, MY PRIDE PROGRESS;
SCHOOLS- WATER, TOILETS, STAFF

PHC

YOUTH CLUBS Meet, interact, seek suggestions

SHG Meet, identify problems, seek suggestions
PMAY ' Inspect, Inaugurate

Visit, check for water, electricity, sanitation, meet
students and staff

SWACHH GRAM SBM

Evaluate

PANCHAYAT PLAY GROUND
SPORTS KITS DISTRIBUTION

Ensure, verify. Participate in at least one game in the
playground
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GAON HARIYALI, PLANTATION DRIVE | Evaluate status, feedback
AGE CULTURAL EVENT

CULTURA Participate in; ensure that it is held
\AT/MELA
ﬂ_umﬁ_._mgmm

Ensure that every department ﬂu;_n_ﬂnaﬂ -.,

continues for the entire duration of muz,
MISSION  VERIFICATION- | Verify

ICITY SUPPLY







Ensure el | activities for youth, distribute employment letters for
under various social schemes:

| _ &E in different categories sanctioned
Details of the bank sanctioning it

g, hold informal meetings with senior citizens , govt
Eaﬁ.ﬁ%ﬂnnﬂﬂﬁnuann{ :



DAY 2
Check functionality of panchayats (data filled in the excel sheet and B2V1-3 reports to be

validated and Eaps to be filled) I

. Maintenance of records: Gram Sabha registers(7 registers)
Il. Social Audit Committee details
lll. Swachta Status — Village is ODF or ODF +
IV.MGNREGA/SBM con vergence
a. No of Individual Compost Pits constructed
b. No of Individual Soak Pits constructed
V. No.ofBiodiversity management committee meetingsheld:
...._____._m_..:m:m_.:mn._qmm_._um:n:awmn_mqmun:n.:,ﬂma___._%Eamm_u.._n_umamgﬂm:mumﬁmmnrmﬂmﬂﬁmﬂzu
VII. b:mmm_‘nm:n:mwmimicc?mu‘:m_m:..}:mcmcaﬁ_n:n_ﬂmQE;_mH{mm\zu
VIII. E:m”:mﬁmcEmnﬁrmfmcmm:mmmﬁ:muwﬁzm Sarpanchtothe Panchs:Yes/No

IX. Whethergrievancesredressalboxisinstalled:Yes/No
X znn__w:m{mznmmﬁmnm_ﬂmnnm;m_:_:mﬂnmmzn:mﬁ:mqm__|

XI. NoofgrievancesdisposedofatPanchayatlevel:
Xll. Whetherthe mm_.um:n_._\_um:n:m{mﬁmmﬁmﬂm_.{:mqmn_mmE_m_m:ﬁ:-mﬁ._.mmxzn
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X1,

Whether all MGNREGA/ 14th FC payments are being made by Sarpanch through Digital

Signature Certificate (DSC): Yes/ No

HUMAN RESOURCE AVAILABLE AT THE PANCHAYAT LEVEL:

SR | DEPARTMENT WISE STAFF | NUMBERS NAMES
NO. ) : .
— | SANCTIONED |ACTUAL 3

Rural development 4 -

department:

BDO )

JE =

GRS =

TA o = o

SCHOOL EDUCATION: s ﬂﬂﬂwﬁaﬁ?u

Teacher 20 Vijm( Kimar (T u

Head master = - “Q e

Any other  Magler 0) - ,.H_:tmwﬂh_&r n_ru

JAL JEEVAN b8 pail Der R i

0 Vihs) Eheiar i
PDD: R PMN_“_&M ) Ralcosh Kumar
LINEMAN tﬁ.ﬂa
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DAY 2 ACTIVITIES

AGENDA NO.1 Discussion on the and assess the progress of different schemes relating to the
localized SDGs prioritized for that village as per the resolution passed by that Gram Panchayat on

21* April 22, on National PanchayatiRaj EEI

1. SDGs AGREED FOR THAT VILLAGE, TO BE IMPLEMENTED BY MARCH2024:
2. STATUS OF WORKS UNDER THE FOLLOWING SCHEMES:

1 Clean and green village
i. Initiatives taken by the Panchayat for managing Solid and Liquid Waste
NI

ii. Initiatives taken by the Panchayat for using green sources of fuel like solar, biogas

IR
iii. Has mapping of land use, water bodies, forest, slopes, wet lands, degraded forest within the
Gram Panchayat been done? Yes/No. If No, reason,
thereof u..mh
e

jiv. Has the Climate Resilience Plan been developed for the GP? Yes /No

23









|
TC "
L - :
1
: L
[




w Have all the eligible households registered in PDS or not? .v\m.m
Has Gram Panchayat provided space for Self-help Groups in PanchyatGhar ﬁE.» .

meetings or not? Y¢4

w Have all the eligible households been registered for Pension or not? Y24 h-

«» Has Gram Panchayat facilitated Youth for Skill Enhancement Courses and Emnﬂzmpﬁgﬂ._._w
« Has Job Cards been distributed to all the eligible individuals under MGNREGAZ 1 &
) Has Gram Panchayat facilitated SHGs for Bank Account Linkages? J‘._&

7  Socially secured village ,

s Whether Gram Panchayat is maintaining data related to Differently bEmn ﬂmnﬂ_

4 Is Gram Panchayat Office Disabled Friendly or not? J‘E

i) Are provisions for a separate Budget under the Resource Envelope ?_. ev..m . d_. ,. !

o -

made or not? N
,. b @«a all H_._m mn_.EEm in the Gram Panchayat have facilities for E_f*

e access, etc,, or not? Y&}

nﬁ_w are nm_..::m _um:m_au ,

AR




. CTIVITIE
AGENDA NO.2

.

Sensitize village residents about myScheme” portal (myscheme.in) which ?n.:...__..n.u_....
about all the schemes being run by Central/ State/ UT govt across the country

mﬁﬂ?ﬁ.ﬁﬁﬂ:ﬂ.ﬂﬁ_ﬁe_m from https://jkpanchayat.in/b2v4.php)




DAY 2 ACTIVITIES
AGENDA NO.3

Committee constituted for that panchayat is holding minimum 4 meetings in ﬂ...__mu._ 3
once in every 3 months(Role of BMC available at https://jkpanchayat.in/b2vd.php)

COMMITTEE MEMBERS

PRESENT
BIODIVERSITY REGISTER PHOTOS
PAST 4 MEETING DETAILS- DATES, MINUTES PHOTOS



T

AY 2 ACTIVITI

AGENDA 4

*ﬁ.

Visiting officer shall also Plan and conduct panchayat level convergence meeting R Er

departments and prepare Village development plan for village, in consultancy with Gi ”.-.ﬂ._ i
panchayat, discuss it in gram sabha and get it approved. _ K

(GPDP format available on nttps://jkpanchayat.in/b2v4.php)
In addition GPDP plan shall also include :

®= Tourist places which need to be developed
= Specific product which needs to be developed
= Tourism- home stays



DAY 2 ACTIVITIES

AGENDA 5

Ensure saturation of following schemes and give status:

| NAME OF THE | TOTAL ELIGIBLE  TOTAL REASONS
SCHEME BENEFICIARIES IN BENEFICIARIES FOR

THE VILLAGE _ WHO AVAILED PENDENCY

_ THE BENEFITS OF

. THE SCHEME

- _ e E—— - -
Golden Health Card | 1938 1150 Due v _Pm X
under Ayushman Ao wmnd>
Bharat &W o
: E..m:. suraksha Z 0 <0 ”_
SE pension l70 /30 -4
T &0 U7
s [ - ll_ o










=y h__“..ﬂ.u. .
JELY | .m.l _..a-w.__..h..—.-m <

Rk

nW”aJwﬁ iﬁan*

Lt

soclal audit of atleast 5 works under following schemes:

DETAILS
OF

YEAR
QF
WO
RK
APP
ROV
Al

AMOUNT
APPRO
VED

FOR

THE
WORK

(2021~ 2a

Jyﬂﬂﬂﬁﬁl

| Yeeo

WHETHER
WORK
EXECU
1D
SATISF
ACTORI
LY

GEO-TAGGED
PHOTOS

| ANY

GRIEVANCE
RECORDED
RELATING TO
THAT WORK

2011 =%k

_an4ﬁ\1

Ye)

1 oo pee







Total women in the village above the age of 18 5 />
Total attended 2. 2.




DAY 2 ACTIVITIES
AGENDA 9 oL d
BALSABHA Ye£
Hold a balsabha and record proceedings .,_,_@.w % )
Total children in the village above the age of or 375 u
Total attended /U<

Proceedings:
























L5

Any major complaint _uE:|mi to the notice of the ‘_______..ﬂ::m Officer:

sad Connachady ward Wa. 1,3 8 0. (&) Soctim pRT 5 Headhnal ' b e b B nrtede
Supply oegab-D(U.) Podd o Molpes, Queepss allerdlmd i, PHS, Scheols, fanclapd

Major/ urgént public demands that was/ were reflected earlier but have not been

addressed so ﬂq_ﬁ_w SRTE RBus Frovn Tamsu 1 Egbar Olgers(sanied):

Tw.u b Y rolhin ,..m Gov). Higl, Crbiv ) Ghary Naf exr Jo  MNfhes Lecedpr:

G

NKead Comechvty fam kanchnto 4 H_;,.m. via fadsrs Manal Bagda (1) Danna

L
, /
1) ™Maie Reucl 4o Joms] (w04 el 90.2) (0¥) Main Y¥Aol &..E..__n.ljl.mmlﬁ_.__@ﬁ@.ﬂ meballa v ©
Overall assessment of the visit and suggestions:

(The visiting officer to ensure that the overall assessment is recorded in details along

with concrete suggestions)

IV

Overall Rating of m...mﬁ _ﬂ:-ﬂmm_u:_:m as given by the ﬁ.m;_wm:m{mﬂ (Scale of O to 10)

Certificate from Sarpanch that the visiting officer has stayed in the panchayat for 2 days

Signature of Sarpanch Signature of the Vis w: icer
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