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R TH

E V
ISITIN

G
 O

FFICER (DAY W
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DATE 
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R

U
C

T
IO

N
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A
C

TIO
N

 PO
IN

T
S 

D
ay

 0 
M
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g

 w
ith d

ep
u

ty
 

ak
e print outs of filed b

o
o

k
le

ts o
f B

2V
1, 

B
2

V
2

 
a
n

d
 B

2
V

3
 

f
r
o

m
 

w
w

w
.jkpanchayat.in 

co
m

m
issio

n
er an

d
 h

is/h
er 

te
a
m

 

A
lso

 ta
k

e
 p

rin
t o

u
ts

 o
f th

e
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m
m

a
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e
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x

c
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e
e
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p
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u
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h
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w
w
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p
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b 

C
ollect ATRs on 

is
s
u

e
s
 raised

 during p
rev

io
u

s 3 p
h

a
se

s fro
m

 
th

e
 

office of D
eputy C

om
m

issioner (Planning deptt) 

Take prints of blank 2 booklets of B2VA from
 w

w
w

jkpanchayat.in 
d 

T
ake p

lan
s for 2 p

rev
io

u
s y

ears an
d

 A
TR

s from
 th

e p
lan

n
in

g
 d

ep
tt 

C
o

m
p

lete train
in

g
s o

n
 d

ifferen
t c

o
m

p
o

n
e
n

ts o
f B

2V
4 b

ein
g

 

o
rg

an
ized

 by resp
ectiv

e D
ep

u
ty

 C
o

m
m

issio
n

ers 

. 

C
ollect L

ist of n
e
w

 w
o

rk
s started

/ ongoing/ completed during the 
previous and current Financial year under the follow

ing heads 

PRI g
ran

ts 
D

istrict P
lan

 

UT plan 
M

G
N

R
E

G
A

 

O
ther schem

es of o
th

er d
ep

artm
en

ts 
A

ny o
th

er w
o

rk
 

Plans/ benehciary lists 
M

G
N

R
E

G
A

 d
raft p

lan
 d

o
c
u

m
e
n

t for th
e
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ear 2
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2
2

 23. 

is
t of A

w
aas+

 benefhciaries alo
n

g
w

ith
 IH

H
L C

o
n

v
erg

en
ce 

h. 

L
ist of p

en
sio

n
 benehciarnes 

List of SHG3s 
L

ist o
f ag

ricu
ltu

re sch
em

e b
en

eficiaries 

L
ists of beneficiaries for: 

V
ario

u
s certificates/ b

en
efits to

 b
e
 d

istrib
u

ted
 b

y
 th

e 

visiting officer 
A

ny other activities identiñed by different d
ep

artm
en

ts 

i. 



iloge 

R
each the vilage 

E
n

su
re th

at all fro
n

t lin
e w

o
rk

e
rs o

f d
ife

re
n

t deprts a
r
e
 p

re
s
e
n

t 
D

a
y

 1 

E
nsure exhibition o

y
 d

ife
re

n
t d

e
p

ts
 
a
b

e
u

t 
in

d
iv

icd
u

al b
ern

efñ
ciary

 

schem
es 

3. 
In

sp
ect JK

B
/PSB

 co
u

n
ters/o

u
tlets 

Participate ensure organization o
f s

p
o

rts
 

a
c
tiv

ity
 

in
 playfield. ta

le
n

t 

hunt/cultural event/youth activity 

. 

G
andhi K

atha (suggested details uploaded on jkpanchayatin) 
5 

V
isit atleast 2 am

ritsarovars an
d

 g
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 g
eo
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g

ed
 p

h
o

to
s 

6. 

7 
In
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ect K

h
id

m
at (C

SC
) C

en
tres a

n
d

 c
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a
te

 G
e
n

e
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w
a
re

n
e
ss a

n
 

225 schem
es particuiarly G

2C
 schem

es like B
EA

M
S, Janbnagidar 

A
apkiZ

am
inA

apkiN
igrani, D

igital J&
K 

V
isiting officer shall also plan and conduct panchayat level conver 

8. 

gence m
eeting of all departm

ents 

9. 
C

heck effectiveness of C
entrally sp

o
n

so
red

 schem
es 

Visit and inspect all governm
ent estab

lish
m

en
ts 

including PH
E 

AW
C, FPS, schools, etc 

10. 

11. 
A

ttem
pt saturation o

f deliverable so Jan A
bhiyan and w

herever 

deficiencies found, lead a drive to achieve all deliverables 

12 
A

ssess effectiveness of sanitation cam
paign in th

e panchayat 

13. 
E

nsure self em
ploym

ent activities for 15 youth p
er panchayat 

14. 
ldentify 20 potential candidates p

er panchayat for HIM
AYAT training 

alongw
ith the trade on w

hich they w
ant training 

15. 
W

herever possible, distribute em
ploym

ent letters for people select 

ed under various g
o

v
ern

m
en

t em
p

lo
y

m
en

ts 

In th
e evening, hold norm

al m
eeting w

ith s
e
n

io
r citizens. govt 

e
m

 

ployees including retired em
ployees, ex servicem

en, youth club, and 

any citizens of the village w
ho a

re
 enrolled in college/university 

16. 

17. 
O

pen discussion on N
asha M

ukt A
bhiyan 
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E
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u
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c
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O
rg
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a
le

n
tu
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n
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a
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a
t
_

s
v
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c
t
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o
c
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w
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r
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n
c
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r
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N
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A
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n
d
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a
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A

M
A
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H
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i
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 a 
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i
l
a
s
a
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n
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a
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b
a
l
s
a
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n
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a
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c
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c
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C
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r
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d
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D
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a
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CENERAL INSTRUCTIONS 
G

E
N

E
R

A
 

g
o

v
e
r
n

m
e
n

t
 

observation s 

village. 

The v
isitin

g
 

siting officer shall refrain him
self/ herself giving 

o
r offering any com

m
itm

ent o
n

 behalt o
r tn

e
 

and shall adopt 
a
n

 unbiased attitude in reporting i 
should be based o

n
 a fair and analytical view

 em
e 

issues. A
s far as possible, his/her 

m
erging from

 his/her interaction in th
e 

H
e is going 

to
 tn

e
 v

ilag
e a

s
 planning officer, n

o
t for sanctioning a

n
y

 w
orks o

r for m
aking any co 

2. 
m

itm
e
n

ts
. 

3. 
W

hile preparing village developm
ent plan, he has to

 e
n

su
re

 that, dem
ands 

a
re

 prioritized and re 
flected under av

ailab
le schem

es, w
herever necessary th

e larger w
orks a

re
 to

 b
e referred to

 ad
m

in
is" 

trative deptt u
n

d
e
r S

S
/U

T
 plans under intim

ation to
 D

C
s and rest of the w

orks to
 D

C
s fo

r rerlecting 
it under district/C

S
S

 plans 

His w
ork shall b

e h
ard

 c
o

re
 planning and audit and is n

o
t a PR exercise. 

4. 

Every D
eputy C

om
m

issioner has to ensure that atleast one RDD official (ideally Panchayat Secre-
5 

tary) is p
re

se
n

t in
 e

v
e
ry

 p
a
n

c
h

a
y

a
t w

ith
 re

le
v

a
n

t p
a
n

c
h

a
y

a
t reco

rd
s, to

 e
n

su
re

 c
o

n
d

u
c
t o

f all activ
i-

ties as planned. P
anchayat w

ise order needs to be issued in advance. 

V
isiting officer sh

o
u

ld
 ideally carry his/her lap

to
p

 to co
m

p
lete th

e rep
o

rts at th
e p

an
ch

ay
at level 

6. 
itself and upload th

e final report, duly signed both by the sarpanch and by the visiting officer on 

w
w

w
.jkpanchayat.in portal, before they leave panchayat. 

Focus of visit are y
o

u
th

, skills, self-em
ploynm

ent, nasha m
ukt, bhrashtracthar m

ukt, R
ozgar yukt J&

K, 
besides to carry forw

ard th
e activities during Jan A

bhiyan and saturate them
. 

In addition attention m
ay b

e given to the follow
ing areas 

a. 
M

ake full use of C
entrally S

ponsored S
chem

es 

b. 
Saturation of individual beneficiary schem

es 

c 
Self-em

ploym
ent schem

es 

d. 
Bank linked schem

es-
including departm

ental subsidy schem
es 

e. 
E

m
pow

erm
ent an

d
 tran

sp
aren

cy
 th

ro
u

g
h

 digital initiatives 

E
fectiveness of grass roots m

achinery-

i. 
Patw

ari, V
LW

 present an
d

 available 

ii. 
A

vailable fu
n

d
s utilized in public interest an

d
 as per G

ram
 S

abha resolutions 

ii. 
Fairness in governance 

V. 
C

SS/Individual beneficiary sch
em

es e
tc

 

.B
rashtacharM

ukt J&K 

vi 
Bhai M

ukt J&K 

vi. 
N

ashaM
ukt J&

K
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p
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n
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 e 
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H
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u
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a
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e B
 

hairpervon and Sarpan anc h
/P

a
n

c
h

 are p
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se
n

t at th
e
 tim

e 
u 

a
tio

n
 a

n
d

ie
v

e
m

o
n

 

w
w

ting t 
e
r shall n

o
t k

a
v

e
 th

e d
istret o

v
th

o
u

t u
p

lo
ad

n
g

 th
e e

p
o

rt duly sg
n

e
d

 o
n

 th
e w

w
w

. 

oanchayat in portal te
ry

 D
eputy (om

m
ssioner has to

 en
su

re that 
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N
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N
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D
e
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n
a
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D
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o
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g
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g
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c
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C
h

a
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M
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N
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E
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kathun 
H

o
m
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D
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1
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2
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a
n

d
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e
ta

ils o
f Panchayat: (to b

e pre-flled, in
fo

rm
a
tio

n
 to

 b
e tak

en
 fro

m
 th

e previous 
p

h
ases b

o
o

k
ie

ts
/s

u
m

m
a
riz

e
d

 e
x

c
e
l sh

e
e
t u

p
lo

a
d

e
d

 o
n

 jk
p

a
n

c
h

a
y

a
t.in

/b
2

v
4

.p
h

p
) (to

 b
e
 v

a
l 

dated by the visiting officer an
d

 m
issing details to

 b
e filled) 

N
am

e o
f th

e P
an

ch
ay

at 
S

E
R

I-

Local 
Government 

DirectorylLGD) 
code 

of 
the P

anchayat2395 16 

RAM
BAN 

N
am

e 
of 

CD
 B

lock: 

RAMBAaN 
N

am
e of T

ehsil 

RA
M

BRN
 

N
am

e 
of 

D
istrict 

Panchayat 
Profle: 

No 
of rev

en
u

e villages in th
e P

an
ch

ay
at 

0 
a
r
. di,ote) 

N
 

o
f
 h

e
rn

ie
ts in th

r 
P

a
ric

h
a
y

a
t 

315 
N

 
f 

h
o

u
s
e
h

id
s
 in 

the 
P

a
n

c
h

a
y

a
t 

I774 
uulatit 

d
p

p
ro

) 
o

t
h

e
 

P
anchayat 



V
illuye 
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ihe bookletis handed over lo tle n 

/
h

e
i
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e P
a
n

h
a
y

a
t A
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l 

h
v

e
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h
o
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the p

r0
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i
t
l
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n
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f
h

c
e
r
s
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N
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D
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R
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A
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A
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S
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N
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S
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A
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M

o
h

m
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h 

T
A

I
)
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P

A
 

A
N
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T
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h
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f
O

S
1

 

I
C

U
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T
R

E
 

A
EA
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v
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K
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tL
L
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Mals of absent em
ployees vis-à-vis list fu
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ish

ed
 by th

e
 D

C
 office: 

N
am

e 
D

esignation 
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ent 
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d
n

g
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N
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 n
eed

n
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Funiture 
Y
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puter printer Y

N
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part of panchayat ghar) Y
 N

 

W
ater 

N
 

ElectnicityY
 

Bank branc 
C

C
Y

N
 

P
atw

ark
h

an
a 

V
illage haat Y

N
 

Payground Y
N

 

K
indergarten (Y/N) 

Prim
ary 
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C

ollegeY
 N

 

UniversityY 
F

n
 w

l m
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b 
n

g
a
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w
a
d

 C
e
n

tre
 Y

N
 

F
o

u
 7

u
m

b
e
t 

g
o

v
t private 

TO
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n
ro
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d

 
1

6
o

 

A
m

rit Sarovars 
-detals, lo

c
a
tio

n
, c

o
n

d
itio

n
 

N
I
 

G
overnm

ent offces-
details, w

h
e
th

e
r functional o

r n
o

t 

Ration shop (N
 

Places of tounsm
 im

porrance-nam
es litte details on histonical/cuitural 

im
portance 

N
IL

 

V
illage heritage sites treks-nam

es. litie details o
n

 histonicallcultural im
portance 

N
i 

V
LW

O
H

ce 

Prim
ary H

ealthcare C
e
n

tre
 (YN 

H
e
a
l
t
 S 

C
onfr 

T
r
o
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u

m
 b 

a
s
 

ist of incom
plete Buildings-nam
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N

I 

S
t of U

nderutilized B
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es 
N
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 sCTITUTIONS/INFRASTRUCTURE PROJECTS TO BE VISITED 

F
E

R
E

N
T

 
I
N

S
T

T
T

 

V
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M
a
I
T

 
S

A
R

O
 

V
A

R
S

 
cO

M
M

EN
TS 

C
reate/6enerate alarenes5 on 225 h

em
es 

particularly G
2C

 schem
s A

apki Zarm
in A

apki N
igrari, 

B
eam

s, Janbhagidari, D
igital JeK
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o
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C

e
n

t
r
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a
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a
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i
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J
m

a
t
 
C

e
n

t
r
e
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G
ra

m
 P

a
r t

i
o

q
a
r
 

a) S
tatus o

f counter 
b) N

um
ber of visitors 

P
S

B
 c
O

u
n

t
e
r
s
/
o

u
t
l
e
t
s
 

N
L
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n
d
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d
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u
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n

 
o

r
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l
e
t
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l
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i
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g
s
/
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N
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n
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V
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a
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a
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N
I
 

V
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q
u
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m

e
n
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n
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P
H
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L
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e
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t
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k
r
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A
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F
s
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q
u
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Y
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h
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e
o
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 d 

f
o

 
b
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a
e
t
i
v

t
e
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