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General Ins 1
ral Instructions for the Visiting Officer

 |ssue raised by the people regarding the same has been e

Theawisiting officer shall hold & mect

pafore Lmdertakin s Ingy with Une Doputy Cormmissianas _

abaut the action #Mhﬂﬁ .u.._,.._"_ ..:m._.mm_m E,._Mm# During this _..._mm._ﬁ__._:m. hé/sine @H_ﬁw MMMMM

ﬂi shall collect a datailed mﬂ__u..-_..n__, regording jrevious Back to Village visits, He/

grievances of the previous Back o takem reporl of the works/ ssues/ problams/

_.mu.._”.m_ .nm..zm... data/ information rega ﬂsmmﬂ“__mmﬁ He shir shail piso pa briefed 2hout
were undertaken curing the Jan }Eﬁ?zﬁﬂﬂﬁmﬂﬂ i '

He/s/she shall r .
| e ﬁ:ﬁﬂﬂwhﬂﬁsﬁrﬂmﬂ from Deputy Commussioner's ofice In which
SEVeTa e with astarisks (), These felds are 10 e pre

fille<i by the district tea .
. m. The visiting oficer must check ﬂ:mﬁqﬁmmam:mmﬁ%

Ha/she shail also .
beneficiaries. ﬂm... %uh%jnmﬁ.wﬂma&m_m. mmﬂimzmmmr and 157 F& plan, Wst of Awaass
Deputy Commissioner's office. ciaries and Panchayat newsietter from the

Wm mﬁ_m_ﬂmﬂ wn:ﬁ.. schedule has heen prepared for ihe visiting officer, 1t shall
. on the officer (o ensure that all activities and slerments rentioned
in the schedule are carriad out/ covered fully,

._.mn—u.__w visiting officer shouid try and visit as many woeal ingitudons rchuding
ools, PHCs, Angwarrwari cenves, atc. as possible. He/she shoud
2 smali report on whether any improvemnent has been nicted oF any prot

He/she should visit all the wards of the Panchayah and mm&n,.ﬁmnwi“%mpéma
Sabhas. record the proceadings of the same and handover details of tha lssues
. i uby Comrmissioner on is return,

members and

B /_._.wxmsm shall hold meeting with BDC members. panchayat
. i the details of ne BEUes

07.

chall also :oﬁ.__..aa:.:w.,&mn;mmw_aﬁm

d the Gram Sabha in which the Gram Sabha pasSes ?m
with or without changes. A delaited resoubion

and 15" FC plan .,

HMM.HMH ﬁ_””._wmmw_.:m be _u..mnm_.ma and handed over 1o the Depuly nn._.:u.;.mmﬁzm_

on retum He/she should 2 read out the Ust of Awaast ﬁmé%g.u;__m,mﬂ mmﬂ

sion Tm:manmmzmm in the Gram caphia and ensue émmaﬁm_ out ,..”m o
el peneficianes. The list regarding these O€

incligible/ dead/ migr he UmﬁE{ncEEWm".a:mﬂ.m office.

R |

Secanned with CamScanner



Secanned with CamScanner



Schedule for the Visiting Officer

Day 1
] =" Masting with BDC/ Panchayat members/ prominent mamioors of Grarm Panchiayat.

. ﬁn?ﬁﬂnﬂﬂ:ﬁ astablshments/ instilutigne such as school/ PHC/ other govommant

v Vigt the vorlous areas s

wards _ s 1o
e vecorded & signed, of Lhe Panchayal and hold Ward Sabhas - proceedings

resolution io be handed owertoDC. —— 7

.= Inspect Citizen Information Boards fr avary work of RDEPR department wilh nama of

mmﬂnm:ﬂ,_c:_pm:nm_hun__..mnr , _.m_m, m__._n
currant year in the Panchayal, wall painting listihg all the warks éxecuted last year

= Evening Choupdd - Informal disoussions,

® Day2:Mela/ Megaevent
a) Holdinyg af Gram Sabha:
+ Discuss & pass resolution for MGNREGA, pian,
. n.mﬂﬁmm.ummhw_.mmn_::a:qﬂumﬁj_unlm?
*  Read out st of Awaass beneficiarias and ensure deletions of inaligiola beneficlaries,
»  Read out list of penslon bheneficiaries,
= Awareness about Poshan Abhlyan through Saclal Welfare officials,
«  Awareness about COVID by health officials.
= Distritwutlon of Panchayat Newsletter and Cofiee Table Books.

«  Usq of Nukkad Natak, Ladi Shah, Bhand Pather or any other locat medium to disseminate
. pubilic service messages or iInformation aboutk the activities of any depariment.

._._._m,_uanmm_n_w.w%n.:—..mm_ﬁj mma—.mm:mz_umﬁnﬂnmamzn_m_m:mn_m:u_ﬁ:mﬁmc_.cmgm._.ﬁ:.u.mnmn._mn
back by tha visiting officer to ba handed ovar to 1he OC.

b} Holding of mega cultural/ soclals sparts svent:
A ~Ealtural/ spoits activity.

» Distribution of certificatas and other documents generaiad/ Analized during Jan Abhhyar/
Awrami Muhim,

=  Distribution of sports kits,

= Distribetion of educafion kits/ bags-umiforms-books/ scholarships - patticipation of
schoal children,

»  Activitios of Social Welfare Department - distributlon of tricycles/ prosthetic alds/
scholarships/” pensions.

»  Universal Health Cards/ Ayushman Card distribution.
= Start any one water conservation worl
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Documents to pe provided

to the Visiting Officer by the DC

L Copies ....___“ mm{pmm:n_m__ - Bev t6ts as filked in by the visiting oficer in June/ Movembser, 2019
g o Em.mm o . booklel with basic data in fieldls markad with astersk [} already filled In,
3. Dulywalated Misslon Antyodatys form and sase of living sUrvey data.
4. Developmental progress/ prafile of the Gram, Panchayat
... H:M:hﬂﬁ:ﬂﬁmﬁon on _mm__._mmx demands/ complaints of B2v1 and Bave
Sterted/ angoing/ completed after Bvi and Bavi Lnder the following heads
v WPFC
v W_____maim
v Lomvamgence
« Disirict Plan
v Slate Sector
. ¥ Any cther work
) Wuﬁﬂ_ﬁuﬁﬁ aftar mm{_” __._._mﬁ_E activities, whather public or private, Initlated in tha Gram

= Any upgradalion/ new sanction, incdydin thoso Is/ medical facilitles” faclltizs
of avy other depadment, initiatad/ Saum_mi m_.ﬂuﬁ wwﬂ.a

5. Flans/ beneficiary lists:
* MGNREGA draft plan document for the year zoz1-22
= 6" FC drafl plan document for the vear 202422
= “List of Awaas+ benaficiates.
« Lst of pension benefickries.
6. Lists of beneficiarios for:
" -1 various certificates” benefits to be distributed by the visiting officer.

v whom Grha Pravesh ceremanies have been organised.
7 Panchayat newsletter. i

including:

L.

Documents to be returned

by the Visiting Cfficer to the DC

Booldat duly filled - one copy.

Wards Sabha, Grare Sabha, Mahtla Sabha and Bal Sabha resolutions.

List of deletions from Awaasshenefichiries

Representations received, ifany.

MGNREGA plan passed by the Gram Sabha along with resolution,

9. 18" FC plan passed by the Gram Sabha along with resolution,

7 Ustof mmn___n..ﬁu_._..sﬁ rusticed if avy.

8. Any reports that the officer wishes to submit based on his/her ohsanvations.
9. Duly flled in Mission Artycdaya form and sase of Iving survey data,

U S

ﬂ
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