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General instructions for the Visiting Officer

The wvisiting officer shall hold a meeting with the Deputy Commissioner of the district
before undertaking the willage visit During this meeting, he/she shall be briefed
about the action taken by the district regarding previous Back to Village visits. He/
she shall collect a detailed action taken report of the works/ Issues/ problems/
grievances of the previous Back to Village visits. He/she shall also be briefed about
and given data/ information regarding the activities related to his/ her Panchayat
which were undertaken during the Jan Abhiyan/Awami Muhim phase,

Hesshe shall collect his booklet from Deputy Commissioner’s office in which
several Nelds have been marked with asterisks ('} These fields are to be pre

filled by the district team The visiting officer must check that the same has been
done

He/she shall also collect the draft MGNREGA and 15" FC plan, list of Awaas+

beneficiaries, list of pension beneficiaries and Panchayat newsletter from the
Deputy Cormmissioner's office.

A suggested activity schedule has been prepared for the visiting officer [t shall
pe Incumbent on the officer to ensure that all activities and elements mentioned
in the schedule are carried out/ covered fully.

The wisiting officer should try and wvisit as many lecal institutions including
schools, PHCs, Angwanwari centres, etc as possible. He/she should prepare
a small report on whether any improvement has been noted or any problem/
issue raised by the people regarding the same has been redressed or not

He/she should visit all the wards of the Panchayat and participate in the Ward
Sabhas. record the proceedings of Lhe same and handover details of the issues

\raised and resolution passed if any to the Deputy Commissioner on his return.

He/she shall hold meeting with BDC members. Panchayat members and
prominent members of gram Panchayat and submit the details of the issues
raised. to the Deputy Commissioner. He/she shall also hold informal discussions
with the residents of the Panchayat and assess the level of functionality of the
Panchayat, infrastructure available, the reach of the government programmes
and the satisfaction level of the people with various activities including the Jan
Abhiyan/ Awami Muhim programme.

The officer shall attend the Gram Sabha in which the Gram Sabha passes the
draft MGNREGA and 15" FC plan with or without changes. A detailed resolution
regarding the same be prepared and handed over to the Deputy Commissioner
on return. He/she should also read out the list of Awaas+ beneficiaries and
pension beneficiaries in the Gram Sabha and ensure weeding out of any
neligible/ dead/ migrated beneficiaries. The list regarding these deletions
EhoLﬂﬂ he handed over to the Deputy Commissioner's office.
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Day 2

Schedule for the Visiting Officer

Mecting with BDC/ Panchayat members/ prominent members of Gram Panchayat

Vist Important establishrmentss institutions such as schools PHCY other govarnmeant
setup, oto

Visit the varqus areas/ wards of the Panchayat and hold ‘Ward Sabhas — proceedings to
be recorded & signed. resolution to be handed over to DT,

Inspect Citizen Information Boards for every work of RDAPR departmenl with name of
Sarpanch on it and also check wall panting bsting all the works executed last yvear and
current year in lhe Panchayat,

Evening Choupal ~ infarmal discussions

: Mela/ Mega event

a) Holding of Gram Sabha:

Giscuss & pass resolution for MGNREGA plan

Discuss & pass resolution for 1580 FO plan.

Read out list of Awazas. beneficiaries and ensure deletions of ineligible benaficiares
Head out list of pensicn beneficiaries,

Awareness about Poshan Abhiyan through Social Welfare officials

Awarensss abaut COVID by health officials

Distribution of Panchayat Newslatter and Coffee Table Books

Use of Nukkad Natak. Ladi Shah, Bhand Pather or ary other local medium to disseminate
public service messages or information about the activities of any department

The proceedings of the Gram Sabha shall be recorded and signed and the resolution shall be carried
back by the visiting officer to be handed over to the OC.

b} Helding of mega cultural/ social/ sports event:

Culturals sports activity

Cistnbution of certificates and other documents generated. finalized during Jan Abhiyvan/
Auwearti Muhim

[istribution of sports kits

Distribution of education kits/ bags-uniforms-books, scholarships - participation of
sehool children

Activities of Soclal Welfare Department - distribution of fricycles/ prosthetic aids/
scholarships/ pensions.

*  Universal Heatth Cards/ Ayushman Card distribution

*  Stgrt any one water conservation warl:
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d) Fitling up of B2V3 booklet.

Day 3:

1

Holding of Mahila Sabhas Bal Sabihg

- proceedings to be recordesd

20 and signed resaiunios
handed aver 1o DC ’

2000WIsily aned

" Languishing projects

" Projectscompleted in last month under 14" Fe. MONREGA, B2\ orany other 055/ et
slate Sector scheme.

* Gnha Pravesh ceremonies of houses cornpleted under PMay distritaution of gif

IMPORTANT NOTE:

3 Vi:sitir*.g Ofmcer to ensure that HesShe wisite all warks completed under 5
”1:1 ug':”aleﬁ them He/ She has lo ensure that AT LEAST one work has dehnist
Compieted under B2y both physically and financially

b,

maugurations (along with Sarpanch/ Panchs/ BOC Chairrm ar)

Wisiling Officer ta e B2V o
15 Identified, foundation stone laid and started durnng His/Her visil

Ly

w

ure lhat AT LEAST one new work under BaW out of pricrty AL



o

(9

o

I

Do s W

Wl o o~d

Two copies of BaV3 booklet with basic data in fislds marked wiin astensk - airssd

Documents to be provided
to the Visiting Officer by the DC

Duly validated Mission Antyodatya form and ease of Lving survay data

Developmental progress. profile of the Gram Panchayat including

1 arsg Bay

Action Taken Report on issues/ demands/ complaints of B2 z
\ : e i Huo Englioed i) Meacls
List of new works started/ ongoing/ compisted after B2V1 ana B242 unger s a7y s

14" FC

BaV grants
Convergence
District Plan
State Sector
Any other wark

L T

o P

Any other developmental activities, whether public or pavate mila=c e G
Panchayat after Bavia

Any upgradation/ new sanction. including those of schools/
of any other department, initiated/ completed after B2V1

Plans/ beneficiary lists

MGNREGA draft plan document for the year 2021-22
15" FC draft plan document for the year 2021-22.
List of Awaas+ beneficiaries

List of pension benefciaries

Lists of beneficianes for:

various certificates/ benefits to be distributed by the visiting oficer

whaom Griha Pravesh ceremonies have been organised

Fanchayat newsletter

Documents to be returned

by the Visiting Officer to the DC

Booklet duly fitled - one copy
Wards Sabha, Gram Sabha Mahila Sabha ond Bal 5abha resolutions
List of deletions from Awaas+bensficiaries.

Represertations received if any.

MGNREGA plar passed by the Gram Sabha along with resolution
15" FC plan passed by the Gram Sabha along with resolution

List of shortcomings noticed if any,

Any reports that the officer wishes to submit based on his/her chservations

Duly Alled 10 Mission Antyodaya form and ease of living survey data
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5. Adhaar seeding of Ration Card
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8. Integrated Social Security Scheme {1555)
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