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General instructions for the Visiting Officer

The visiting officer shall hold a meeting with the Deputy Commissioner of the distnict
hefore undertaking the village visit During this meeting. he/she shall be bnefed
about the action taken by the district regarding previous Back to Village visits. He/
she shall collect a detailed action taken report of the works/ issues/ problems/
grievances of the previous Back to Village visits. He/she shall also be briefed aboul

and given data/ information regarding the activities related to hus/ her Panchayat
which were undertaken during the Jan Abhivan/Awami Muhim phase

He/she shall collect his booklet from Deputy Commissioner’s office in which
several fields have been marked with asterisks ('), These fields are to be pre

filled by the district team. The visiting officer must check that the same has been
done.

He/she shall also collect the draft MGNREGA and 15" FC plan, list of Awaas®

beneficiaries. list of pension beneficiaries and Panchayat newsletter from the
Deputy Commissioner’s office

A suggested activity schedule has been prepared for the visiting officer It shall

be incumbent on the officer to ensure that all activities and elements mentioned
in the schedule are carried out/ covered fully.

The visiting officer should try and wisit as many local institutions including
schools, PHCs, Angwanwari centres, etc. as possible He/she should prepare
a small report on whether any improvement has been noted or any problem/
issue raised by the people regarding the same has been redressed or not

He/<he should visit all the wards of the Panchayat and participate in the Ward

Sabhas, record the proceedings of the same and handover details of the issues
raised and resolution passed if any to the Deputy Commissioner on his return

He/she shall hold meeting with BDC members, Panchayat members and
prominent members of gram Panchayat and submit the details of the issues
raised. to the Deputy Commissioner. He/she shall also hold informal discussions
with the residents of the Panchayat and assess the level of functionality of the
Panchayat, infrastructure available. the reach of the government programmes
and the satisfaction level of the people with vanous activities including the Jan
Abhiyan/ Awami Mulim programme

The officer shall attend the Gram Sabba in which the Gram Sabha passes the
draft MGNREGA and 15 FC plan with or without changes. A detalled resolution
regarding the same be prepared and handed over to the Deputy Commuissiones
on return He/she should also read out the list of Awaas* benehcianes and
pension beneficiaries in the Gram Sabha and ensure weeding oul of any
ineligible/ dead/ migrated beneficianes The list regarding these deletions
should be handed over to the Deputy Commussioner s ofice
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Schedule for the Visiting Officer
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Documents to be provided
to the Visiting Officer by the DC
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Back to Village (B2V3)

Uciobher 01-12 2020 \

A) Details of Reporting Officer
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B) Locational details of Panchayat: | q
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